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Office of the Secretary of Defense § 320.4

uses but also all the proper and nec-
essary uses of the record even if such
use occurs infrequently.

[40 FR 55543, Nov. 28, 1975. Redesignated at 57
FR 6074, Feb. 20, 1992, as amended at 62 FR
65020, Dec. 10, 1997]

§ 320.3 Procedures for requests for in-
formation pertaining to individual
records in a record system.

(a) Upon request in person or by mail
any individual, as defined in § 320.2,
shall be informed whether or not any
NIMA system of records contains a
record pertaining to him.

(b) Any individual requesting such
information in person may present
himself at NIMA General Counsel Of-
fice (refer to the NIMA address list at
paragraph (e) of this section) or at the
NIMA officer thought to maintain the
record in question and shall provide:

(1) Information sufficient to identify
the record, e.g., the individual’s own
name, date of birth, place of birth, and,
if possible, an indication of the type of
record believed to contain information
concerning the individual, and

(2) Acceptable identification to verify
the individual’s identity, e.g., driver’s
license, employee identification card or
medicare card.

(c) Any individual requesting such in-
formation by mail shall address his re-
quest to the Director, Defense Mapping
Agency, or to the Office of the General
Counsel (refer to paragraph (e) of this
section) or NIMA office thought to
maintain the record in question and
shall include in such request the fol-
lowing:

(1) Information sufficient to identify
the record, e.g., the individual’s own
name, date of birth, place of birth, and,
if possible, an indication of the type of
record believed to contain information
concerning the individual, and

(2) A notarized statement or unsworn
declaration in accordance with 28
U.S.C. 1746 to verify his identify, if, in
the opinion of the NIMA custodian of
the record, the sensitivity of the mate-
rial involved warrants.

(d) NIMA Procedures on Requests for
Information. Upon receipt of a request
for information made in accordance
with these regulations, notice of the
existence or nonexistence of any rec-
ords described in such requests will be

furnished to the requesting party with-
in ten working days of receipt.

(e) NIMA General Counsel address
list.

(1) NIMA Fairfax, Attn: GC, Mail
Stop A–7 NIMA Fairfax, 8613 Lee High-
way, Fairfax, VA 22031–2137.

(2) NIMA Bethesda, Attn: GCM, Mail
Stop D–10, 4600 Sangamore Road, Be-
thesda, MD 20816–5003.

(3) NIMA St. Louis, Attn: GCM Mail
Stop L–32, 3200 South Second Street,
St. Louis, MO 63118–3399.

(4) NIMA Navy Yard, Attn: GCM
Stop, N–24, Building 213, Washington,
DC 20505–0001.

(5) NIMA Westfields, Attn: GCM,
Room 13F20C, 14675 Lee Road, Chan-
tilly, VA 20151–1715.

[40 FR 55543, Nov. 28, 1975. Redesignated and
amended at 57 FR 6074, Feb. 20, 1992; 60 FR
7908, Feb. 10, 1995; 62 FR 65020, Dec. 10, 1997]

§ 320.4 Disclosure of requested infor-
mation to individuals.

(a) Upon request by an individual
made in accordance with the proce-
dures set forth in this section, such in-
dividual shall be granted access to any
record pertaining to him which is con-
tained in a nonexempt NIMA system of
records. However, nothing in this sec-
tion shall allow an individual access to
any information compiled by NIMA in
reasonable anticipation of a civil or
criminal action or proceeding.

(b) Procedures for requests for access to
records. Any individual may request ac-
cess to a NIMA record pertaining to
him in person or by mail.

(1) Any individual making such re-
quest in person shall present himself at
Office of General Counsel (refer to
§ 320.3(e) for address list) or at the
NIMA office thought to maintain such
record and shall provide identification
to verify the individuals’ identity, e.g.,
driver’s license, employee identifica-
tion card, or medicare card.

(2) Any individual making a request
for access to records by mail shall ad-
dress such request to the General
Counsel (refer to § 320.3(e) for address
list) or to the NIMA officer thought to
maintain the record in question, and
shall include therein a signed, nota-
rized statement to verify his identity.

(3) Any individual requesting access
to records under this section in person
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